October 18, 1918.

Dear Professor:-

In compliance with the request of
Reverend Doctor Guilday, Assistant District Educational
Director, a meeting of the Instructors of the S.A.T.C.
will be held on lMonday, Octoberi21st, at 11 a.l. in Room2l3
MoMah&n Hall, Doctor Guilday will make known certain
wishes of the Committee on Education and Speciil Train-

ing, and it is important that every Instrucpp; concerned

should be presant.

Sincerely yours,




The Qatholic Hnigersity of America
Washington, BD. C.

OFFICE OF THE DIRECTOR OF STUDIES

October 29, 1918.
TO INSTRUCTORS OF THE S.A.T.C.

I am sending you herewith a list
of the students in the S.A.T.C. who are to follow your courses.

These men will report to you as soon as authorization is ziven
to proceed with academic work. Each student has been supplied
With an assignment sheet showing the courses he is to take, Hours
and lecture rooms are indicated on the schedule of classes posted
in McMahon Hall, By sectioning the larger classes and distribut-
ing the students as fairly as possible, we have eliminated con-
flicts. The assignment of hours was conditioned by the fact that
the military authorities require two hours daily for drill; and

this time had to be taken from the forenoon in order to leave
the afternoon for laboratory work.

l. This acadenic year (1918-1919) 18 divided into three terns
of 12 weeks each. Under normal conditions the first term
would have ended December 21; the second, llarch 231; the
third, June 231. It is not yet known whether these dates
will be retained as they are, or shifted so as to give

the full 12 weeks in each term. "It is desirable that each
term be a unit in itself as students of appropriate age
may be withdrawn at the end of any term."

@, Discipline. "The Commanding Officers are responsible for the
discipline and military control at all times." ---= "the
academio authorities are alone responsible for the academ-

ic instruction and the courses of study that are included
in the time assigned to acadenic work."

"All breaches §f discipline during the time allotted
to academic work shall be reported to the Commanding Offi-

-cers who wWill be responsible for action in the Matter."Tliis
report is to be made through the office: ofthe Director of
Studies.

"The Commanding Officers will be responsible for the
prompt attendance of soldiers on the specified exercises
and will report absences to the academic instructors,”

3. The content of each course is outlined in syllabi furnished

by the War Department. Some of these have already been pass
sed on to the Instructors concerned. If none has vet

reached you, kindly report to the Director of Studies.

4, Text-Bookg. "The systematic study of a text-book for each
| term is recommended" - - but "it is the policy of the

Committee (of the War Department) not to authorize or in-
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dorse any text-books or other materials except such as nay be
prepared or issued by the Committee or by some other branch

of the Government. Publishers have been encourazed to take

the initiative in preparing suitable texts, and teachers nust
use their own judgment in the selection and use of such texts".

o« In the Class-Room: "Instructors are urged to require that mem-
bers of the S.A.T.C. when reciting in the class-room, shall
stand at attention and shall speak with clearness and decision.
Instructors should require that enunciation be distinct and
the pronunciation of words correct. The possession of these
qualities of speech is regarded as of military importance."

The student when called to recite should be addressed as
"Private (e.g.) John Smith", or as "Sergeant (e.z,) William
Jones" etc, according to rank. At the close of his recitation,
he should be told: "Take your seat, Sir."

6. The schedule requires that each class bezin exactly at the hour
indicated and close exactly at the end of the period (50 min-
utes)., Punctuality in these matters is the more imperatively
necessary because of the relations between academic and

military exercises.

7+ At least one hour each week should be ziven to discussion or
quizz; the Department advises that two hours be ziven. For
this purpose the larger classes will be divided into sections
of about 30 students each and an Instructor will be assizned
to each section.

8. Reports. The scholarship of each student is to be shown in
monthly reports, based on recitations, quizzes and other tests.
The grades are to be made on a basis of lOO%. FEach Instructcer
will transfer the marks from his class record to cards pre-
served in the Office of the Director of Studies and will come
to 2he Office for that purpose during the last week in each
month.,

The Committee of Deans to whom the Senate referred the orzani=-
zation of the S.A.T.C. academic work has endeavored to meet the con-
venience of the Instructors wherever this was possibles While the
requirements of the Govermment have necessitated important changes
and, in some cases, placed additional burdens on the teaching staff,
it 1s confidently hoped that each Instructor will take up his share
of the work in a spirit of cooperation befitting both his acadenic
position and his Auerican citizenship.

Cer_ 7 Voo,

Director of Studies.



@he Qatholic nigersity of America
Washington, BD. C.

OFFICE OF THE DIRECTOR OF STUDIES

October 29, 1918.
TO INSTRUCTORS OF THE S.A.T.C.

I am sending you herewith a list
of the students in the S.A.T.C. who are to follow your courses.

These men will report to you as soon as authorization is given

to proceed with academic work. Each student has been supplied
with an assignment sheet showing the courses he is to take, Hours
and lecture rooms are indicated on the schedule of classes posted
in MecMahon Hall, By sectioning the larger classes and distribut-
ing the students as fairly as possible, we have eliminated con-
flicts. The assignment of hours was conditioned by the fact that
the military authorities require two hours daily for drill; and
this time had to be taken from the forenoon in order to leave

the afternoon for laboratory work.

l. This academic year (1918-1919) is divided into three termns
of 13 weeks each. Under normal conditions the first ternm
would have ended December 21; the second, March 21; the
third, June 21l. It is not yet known whether these dates
will be retained as they are, or shifted so as to rive
the full 12 weeks in each term. "It is desirable that cach
term be a unit in itself as students of appropriate age
may be withdrawn at the end of any term."

g, Digcipline. "The Commanding Officers are responsible for the
discipline and military control at all times." --- "the
academio authorities are alone responsible for the academ-
ic instruction and the courses of study that are included
in the time assigned to academic work."

"All breaches ¢f discipline during the time allotted
to academic work shall be reported to the Commanding Offi-

cers wWho will be responsible for action in the Hatter."This

report is to be made through the office: ofthe Director of
Studies.

"The Commanding Officers will be responsible for the
prompt attendance of soldiers on the specified exercises
and will report absenoes to the academic instructors.”

3+ The content of each course is outlined in syllabi furnished
by the War Department. Some of these have already been pass
sed on to the Instructors concerned. If none has yvet
reached you, kindly report to the Director of Studies.

4. Text~Books. "The systematic study of a text~book for each
| term is recommended" - - but "it is the policy of the

Committee (of the War Department) not to authorize or in-
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dorse any text-books or other materials except such as may be
prepared or issued by the Committee or by some other branch

of the Government. Publishers have been encouraged to taxe

the initiative in preparing suitable texts, and teachers must
use their own judzment in the selection and use of such texts”.

5. In the Class-Room: "Instructors are urged to require that mem-
bers of the S.A.T.C. when reciting in the class-room, shall
stand at attention and shall speak with clearness and decision.
Instructors should require that enunciation be distinct and
the pronunciation of words correct. The possession of these

qualities of speech is regarded as of military importance. "
The student when called to recite should be addressed as

"Private (e.g.) John Smith", or as "Sergeant (eeg.) William
Jones" etc, according to rank. At the close of his recitation,
he should be told: "Take your seat, Sir."

6. The schedule requires that each class begin exactly at the hour
indicated and closec exactly at the end of the period (50 min-
utes). Punctuality in these matters is the nore imperatively
necessary because of the relations between academic and

military exercises.

7. At least one hour each week should be given to discussion or

quizz; the Department advises that two hours be given. For
this purpose the larger classes will be divided into sections
of about 30 students each and an Instructor will be assigned

to each section.

8, Reports. The scholarship of each student is to be shown in
monthly reports, based on recitations, quizzes and other tests.
The grades are to be made on a basis of 100%. Each Instructor
will transfer the marks from his class record to cards pre-
served in the Office of the Director of Studies and will come
to the Office for that purpose during the last week in each

‘month.,.

The Committee of Deans to whom the Senate referred the organi-
zation of the S.A.T.C. academic work has endeavored to meet the con-

venience of the Instructors wherever this was possibles While the
requirements of the Government have necessitated important changes
and, in some cases, placed additional burdens on the teaching staff,
it is confidently hoped that each Instructor will take up his share
of the work in a spirit of cooperation befitting both his acadenic
position and his Aunerican citizenship.

é:[c(/, 4‘ ?Mz/

Director of Studies.



Che Qatholic Anigersity of America
Washington, BD. ¢,

October 39, 1918.
TTTOTINSTRUCTORS OF THE S.A.T.C.

. I am sending you herewith a list
of the students in the S+A.T.Cs who are to follow your courses.
These men will repert to you as
to proceed with acadenic work. FEach student has been supplied

wWith an assignment sheet showing the courses he is to take., Hours
and lecture rooms are indicated o
in McMahon Hall, By sectioning the larger classes and distribut-
ing the students as fairly as possible, we have eliminated con-

Ilicts. The assiznment of hours was conditioned by the fact that
the military authorities require two hours daily for drill; and

this time had to be taken from the forenoon in order to leave
the afternoon for laboratory work.

l. This acadenic year (1918—1919) 1s divided into three terns

of 18 weeks each. Under normal conditions the first term
would have ended December dl; the second, March 21; the

third, June 21. It is not yet known whether these dates
wWill be retained as they are, or shifted so as to zive

the full 12 weeks in each term, "It is desirable that ecach

term be a unit in itself as students of appropriate age
may be withdrawn at the end of any term,"

©. Digcipline. "The Commanding Officers are responsible for the
discipline and military control at all times." ——- "the

academio authorities are alone responsible for the academ-

ic instruction and the courses of study that are included
in the time assigned to academic work, "

"All breaches 8f discipline during the time allotted
to academic work shall be reported to the Commanding Offi-
cers who will be responsible for action in the Hatter."This

report 1s to be made through the office: ofthe Director of
Studies.

"The Commanding Officers will be responsible for tie
prompt attendance of soldiers on the specified exercises
and will report absences to the academic instructors."

3: The content of each course is outlined in syllabi furnished

by the War Department. Seme of these have already been pass
sed on to the Instructors concerned. If none has yet

reached yow, kindly report to the Director of Studies.,

4. Text~Books. "The systematic study of a text-book for each
| term is recommended" - - but "it is the policy of the
Committee (of the War Department) not to authorize o ine
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dorse any text-books or other materials except such as may be
prepared or issued by the Comriittee or oy somne other branch
of the Government. Publishers have been encourazed to take
the initiative in preparing suitable texts, and teachers must
use their own judzgment in the selection and use of such texts”.

O« In the Class-Room: "Instructors are urged to require that nem-
bers of the S.A.T.C. when reciting in the class-room, shall
stand at attention and shall speak with clearness and decision.
Instructors should require that enunciation be distinct and
the pronunciation of words correct. The pessession of these
qualities of speech is regarded as of military importance. "

The student when called to recite should be addressed as
"Private (e.g.) John Smith", or as "Sergeant (e.z.) William
Jones" etc, according to rank. At the close of his recitation,
he should be told: "Take your seat, Sir."

6. The schedule requires that each class bezin exactly at the howr
indicated and close exactly at the end of the period (50 min-
utes), Punctuality in these matters is the nore imperatively

necessary because of the relations between academic and
military exercises.

7« At least one hour each week should be given to discussion or
quizz; the Department advises that two hours be siven. For
this purpose the larger classes will be divided into sections

of about 30 students each and an Instructor will be assizned
to each section.

8. Reports. The scholarship of each student is to be shown in
monthly reports, based on recitations, quizzes and other tests.
The grades are to be made on a basis of 100%. Each Instructor
will transfer the marks from his class record to cards pre-
served in the Office of the Director of otudies and will come

o the Office for that purpose during the last week in each
month.

The Committee of Deans to whon the Senate referred the organi-
zation of the S.A.T.C. academic work has endeavored to meet the con-
venience of the Instructors wherever this was possibles While the
requiremnents of the Government have necessitated important changecs
and, in some cases, placed additional burdens on the teaching staff,
it is confidently hoped that each Instructor will take up his share
of the work in a spirit of cooperation befitting both his acadenic
position and his Auerican citizenship.

Octe 4 Voc

Director of Studies.



Che Qatholic Inipersity of America
Washington, B, C.

OFFICE OF THE DIRECTOR OF STUDIES

‘ October 22, 1918,
TO INSTRUCTORS OF THE S.A.T.C.

- BESTE RRE Thar 2R - I am sending you herewith a list
of the students in the S.A.T.C. who are to follow your courses.
These men will report to you as soon as authorization is given
to proceed with academic work. FEach student has been supplied
wWith an assignment sheet showing the courses he is to take, Hours
and lecture rooms are indicated on the schedule of classes posted
in McMahon Hall, By sectioning the larger classes and distribut-
ing the students as fairly as possible, we have eliminated con-
flicts. The assignment of hours was conditioned by the fact that
the military authorities require two hours daily for drill; and

this time had to be taken from the forenoon in order to leave
the afternoon for laboratory work.

l. This acadenic year (1918-1919) is divided into three terns
of 13 weeks each. Under normal conditions the first term
would have ended December 31; the second, Uarch 31; the
third, June 31, It is not yet known whether these dates
Will be retained as they are, or shifted so as to zive
the full 12 weeks in each term. "It is desirable that cach
term be a unit in itself as students of appropriate age
may be withdrawn at the end of any term."

c. Digoipline. "The Commanding Officers are responsible for the
discipline and military control at all times." ~-=~ "the
academlo authorities are alone responsible for the acaden-
Ac¢ instruction and the courses of study that are included
in the time assigned' to academic work. "

"All breaches ¢f discipline during the time allotted

.. v0 aocademic work shall be reported to the Commanding Offi-

.. cers who will be responsible for action in the Matter. "This

3 ..:'._t-‘iisféﬁpgit:f.iﬁsftoi be made through the office: ofthe Director of
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dorse any text-books or other materials except such as nay be
prepared or issued by the Committee or by some other branch

of the Government. Publishers have been encourazed to take

the initiative in preparing suitable texts, and teachers must
use their own judgment in the selection and use of such texts".

5. In the Class-Room: "Instructors are urzed to require that mem-
bers of the S.A.T.C. when reciting in the class-room, shall
stand at attention and shall speak with clearness and decision.
Instructors should require that enunciation be distinct and
the pronunciation of words correct. The possession of these
qualities of speech is regarded as of military importance.”

The student when called to recite should be addressed as
"Private (e.g.) John Smith", or as "Sergeant (e.z.) William
Jones" ete, according to rank. At the close of his recitation,
he should be told: "Take your seat, Sir."

6. The schedule requires that each class begin exactly at the hour
indicated and close exactly at the end of the period (50 min-
utes) . Punctuality in these matters is the more imperatively
necessary because of the relations between academic and

military exercises.

7« At least one hour each week should be given to discussion or
quizz; the Department advises that two hours be given. For
this purpose the larger classes will be divided into sections
of about 30 students each and an Instructor will be assiznsd
to each section. '

8. Reports. The scholarship of each student is to be shown in
monthly reports, based on recitations, quizzes and other tests.
The grades are to be made on a basis of 100%. Each Instructor
will transfer the marks from his class record to cards pre-
served in the Office of the Director of Studies and will come
to the Office for that purpose during the last week in each
month.

The Committee of Deans to whom the Senate referred the orzani-
zavion of the S.A.T.C. academic work has endeavored to meet the con-
venlence of the Instructors wherever this was possibles While the
requirements of the Government have necessitated important changes
and, in some cases, placed additional burdens on the teaching staff,
it 1s confidently hoped that each Instructor will take up his share
of the work in a spirit of cooperation befitting both his academic

position and his Auerican citizenship.

Director of Studies.
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"The Commanding Officers will be responsible for the
proupt attendance of soldiers on the specified exercises
and will report absences to the academic instructors.”

9 The content of each course is outlined in syllabi furnished
by the War Department. Some of these have already been
passed on to the Instructors concerned. If none has yet
reached you, kindly report to the Director of Studies.

4. Text-Books. "The systematic study of a text-book for each
term is recommended" - - - but "it is the policy. of the
Committee (of the War Department) not to authorize or in-
dorse any text-books or other materials except such as may

be prepared or issued by the Committee or by some other
branch of the Government. Publishers have bezn encouraged
to take the initiative in preparing suitable texts, and
teachers must use their own judgment in the selection and
use of such texts."

5. In the Class-Room: "Instrucgsors are urged to require that
members of the S.A.T.C. when reciting in the class-room,
shall stand at attention and shall speak with clearness and
decision. Instructors should require that enunciatlion be
distinct and the pronunciation of words correct. The poss-
ession of these qualities of speech is regarded as of mili-
tary importance."

The student when called to recite should be addresses
as "Private (e.g.) John Smith", or as "Sergeant (e.g.) |
William Jones" etc., according to rank. At the close of his
recitation, he should be told: "Take your seat, Sir."

-
8. The schedule required that each class begin exactly at the
hour indicated and close exactly at the end of the period
(50 minutes). Punctuality in these matters ies the more im-

peratively necessary because of the relations between aca-
demic and military exercises.

7. At least one hour each weex should be given to discussion or
quizz; the Department advises that two hours be given. For
this purpose the larger classes will be divided into sections

of about 30 students each and an Instructor will be assigned
to each.section.

8., Reports. The scholarship of each student is to be shown in
monthly reports, based on recitations, quizzes and other tests.
The grades are to be made on a basis of 100%. Each instructor
will transfer the marks from his class record to cards pre-
served in the Office of the Director of Studies and will conme

to the Office for that purpose during the last week in each
month. |
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The Comnittee of Deans to whom the Senate referred the or-
ganlzation of S.A.T.C. academic work has endeavored to meet the
convenience of the Instructors wherever this was possible.

While the requirements of the Government have necessitated im-
portant changes and, in some cases, placed additional burdens
on the teaching staff, it is confidently hoped that each In-

structor will take up his share of the work in & spirit of co-

oper=ation befitting both his academic positionand his American
citizenship. '

Director of Studies.
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5.G.0, 710 (Spanish Influenza) dch/has

WAR DEPARTMENT
Office of The Surgeon General
Washington

September 27, 1918,

MEMORANDUM to all Camp and Division Surgeons; Commanding officers of

1,

Base and General Hospitals; Surgeons, Independent
Posts and Stations; Department Surgcons; Surgeons,
all special camps.

It is desired that the following twelve suggestions for avoid-

ing influenza be given all possible publicity in your camp, by placarding,
and other proper means of bringing it to the attention of the commend.

"HOW TO STRENGTHEN OUR PEKSONAL DEFENSE AGAINST SPANISH INFLUENZA.

1.

2

3.

&,

0.

6.

7.

8,

9.

10.

11.

12.

C-412

Avoid needless crowding- influenze 1s a crowd disease.

Smother your coughs and sneezes - others do not want the germs
which you would throw away.

Your nose, not your mouth was made to breathe through - get the
haoit,

Remember the three C's - a clean mouth, clean skin, and clean
CIOtheSo

Try to keep cool when you walk and warm when you ride and sleep.

Open the windows - always at home at night; at the office when
practicable,

Food will win the war if you give it & chance - help by choosing

~and chewing your food well,

Your fate may be in your own hands - wash your hends before eating.

Don't let the waste products of digestion accumulate - drink &
glass or two of water on getting up.

Don't use a napkin, towel, spoon, fork, glass or cup which has been
used by another person and not washed.

Avoid tight clothes, tight shoes, tight gloves = seek to make
nature your ally not your prisoner.

When the air is purc breathe all of it you can = breathe deeply.”

CHARLES RICHARD,
Brigadier Genersl, Medical Corps,
Acting Surgeon General.

U.S.Army.
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Che Qatholic Unitersity of America
Washington, B, €.

OFFICE OF THE DIRECTOR OF STUDIES

NOTICE

Students who intend, after being discharged, to
continue their studies, are requested to report to the
Dean of the Faculty under which they register, and to
have their courses arranged. The regular academio

schedule of subjects and hours will be resumed as

soon as demobilization is completed.

By‘Qrder of the Rector.

December 2, 1918,
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@he Qatholic Hnigersity of America
Washington, B. C.

OFFICE OF THE DIRECTOR OF STUDIES

NOTICE

Students who intend, after being discharged, to
continue their studies, are requested to report to the
Dean of the Fagulty under which they register, and to

have their courses arranged. The regular aoadeﬂid
schedule of subjects and hours will be resumed as

éoon as demobllization is completed.

By Order of the Rector.

December 2, 1818.
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All students NOT members of the 8. A. T. C. who
wish to follow courses of imstruction in the University
under the faculties of Science, Tetters or Philosophy

are directed to call at the office of the Deansg, Room
213 McMahon Hell, between 9.00 a.m. and noon on ®Jriday,

November 8.



